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IMonoxenue o nesreapHocTn 6udsmorexe MBOYV COILI Nels
1. O6mue noJ1oKeHus

1.1. Hacrosmee nojoxkeHHe periaMeHTHpPYeT AeSTeIbHOCTh OHGIHOTEKH
MBOY COII Ne 15 (nanee — obpasoBaresibHas OpraHu3aius).,

1.2. Hacrosimee nonoxeHue pa3paboTaHo B COOTBETCTBHHM ¢ MejlepabHBIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O6 oGpazosanuu B Poccuiickoit ®enepamuny,
npukaszom MuskyasTypsl Poccnn ot 08.10.2012 Ne 1077 «O6 yreepxaenuu ITopsiaka
ydeTa NOKYMEHTOB, BXOAAIIMX B coctaB OubiamoreuHoro (hoHAa» ¢ y4eTOM MHChEMA
Munobpaszosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpuMepHOM MONOKEHHH O
Oudbnuorexke obeoGpa3oBaTeNbHOTO YUpex)aeHHUs», MeToanYecKkux peKoMeHaaluii
@I'BHY «HITB nm. K. /1. Yumuckoro» ot 31.05.2017.

1.3. bubnuoreka sBiseTcs CTPYKTYPHBIM MOApasjieieHueM o6pa3oBaTenbHO
OpraHU3alyH, CO3[aHHbIM B LeAX obecneyueHns npasa y4acTHHKOB 06pa30BaTeILHOrO
npoiecca Ha GecruiaTHOE NoJk30BaHHe GHOIMOTeYHO-HH(OPMAIIMOHHBIMU PECYpPCaMu.

1.4. TIopsAIOK MOnb30BaHUA HMCTOYHMKAMM HHGOPMALMH, [1€peYeHb OCHOBHBLIX
YCIyr M yCJIOBHsA WX MNpPEJAOCTaBJCHUA ONPEAesSIOTCS HACTOSIIHM IIOJIOKEHHEM O
OubnuoTreke M NpaBHIAMM  [10JIb30BaHUs ~ OMOJIHMOTEKOM,  YTBEpPKICHHBIMH
pyKoBOAMTE/IEM 00pa3oBaTe/bHONH OpraHu3aliii,

1.5. Opranusauus o6CnyKMBaHMs YYaCTHHKOB 0Opa3oBaTeNbHOro mnpolecca
NPOU3BOAUTCA B  COOTBETCTBHH ¢ [IpaBWJIaMM TEXHHKH  0€30MacHOCTH ¢
MPOTHBOMOXAPHBIMH, CAHUTAPHO-THIMEHUIECKUMH TPeOOBaHUIMH.

2. Uean, 3aaaun, pynkunn 6udanorexn

2.1, lenu GuGIHOTEKH COOTBETCTBYIOT LelsiM oOpa3oBaTebHON OpraHM3aluuy M
BKIIOYAIOT B ceOs B TOM wuHcae: ¢opMupoBaHue OOLICH KYJIBTYpPhl JIHYHOCTH
ofyualolmxcss Ha OCHOBE YCBOGHHMS O00S3aTENBHOTO MHHHMYMAa COACp/KaHHS
obuieodpaszoBaTesibHbIX MPOrpaMM, HMX ajanTauus K JKM3HH B OOIIECTBE, CO3/jdHHE
OCHOBBI U151 OCO3HAHHOTO BLIOOpPA M MOCHSOYIOLUIEr0 OCBOEGHHS MMPO(ECCHOHATBHBIX
obpasoBaTe/ibHbIX  MPOrpaMM, BOCMHTAHHWE IPAXKJAAHCTBEHHOCTH, TpyAooGus,



yBOKEHUS K TpaBaM U CBOOOJAaM dYeloBeKa, JIIOOBH K OKpYXKarolled MpUpoe,
Ponune, cembe, hopMupoBaHue 310pOBOTr0 00pasza KU3HH.

2.2. 3apayamu 6MOIMOTEKH 00pa30BaTENbHON OPraHU3alUu SBISIOTCS

o OOecrieueHne YYacTHUKOB 00Opa3oBaTENIbHOTO  Mpolecca JOCTYIOM K
uHbOpMaIMU,  3HAHUAM, HJEAM, KYJIbTYPHBIM  IIEHHOCTSIM  TOCPEACTBOM
UCIIOJIb30BaHUsl  OMONMOTEYHO-UH(MOPMALIMOHHBIX  PECypcoB  00pa3oBaTEIbHOU
OpTraHU3allNY;

e IPUBIICYCHHE OOYYAIOMIMXCA K CHCTEMAaTHUYECKOMY YTEHHIO Y4eOHOM,
XYA0XKECTBEHHON, HAYYHO-TIOMYIISIPHOM JTUTEPATYPHI;

o COJICHCTBHE pA3BUTHIO TIO3HABATEIBHBIX HWHTEPECOB U  CHOCOOHOCTEH
oOyyJarommxcs;

« 00yueHHe OCHOBaM OMOIMOTEYHO-O0MOIMOTrpaPUIecKoi rpaMOTHOCTH;

e COJICHCTBHUE TIEIarOTUYECKUM pPa0OTHHKAM B MOI0OpE HAyYHO-METOAMYECKOMN
TUTEepaTyphl, ”HHOPMUPOBAHKE O HOBBIX MOCTYIUICHUSIX B OMOINOTEUHBIN (HOHI;

o COBEpIIICHCTBOBAHUE TMPEJOCTABIAEMBIX OHOJIMOTEKON yCIyr Ha OCHOBE
BHEIPEHUST HOBBIX MH()OPMAIIMOHHBIX

¢ TEXHOJIOTUH U KOMIBIOTEpHU3AINHA OUOINOTEYHO-WH(OPMAIIMOHHBIX IPOIIECCOB,
dbopmupoBanue KoMGpOpTHONH OUOINOTEUHON CPEIbI.

2.3. bubnunoTteka BBIMOITHSET cienyouue QyHKINN:

2.3.1.  ®opmupyer  ¢oHa  OUOIMOTECYHO-WH(POPMAIMOHHBIX  PECYpPCOB
o0pa3oBaTeIbHON OpraHU3AIIH:

. KOMIUIEKTYeT OCHOBHOW  (OHI  Y4EOHBIMH, XYIOKECCTBCHHBIMH,
Hay4YHBIMH,  CIPAaBOYHBIMH,  TICarOTHYECKHMH W HAYy4HO-TIOMYJISSPHBIMH
JTOKYMEHTaMH;

. y4aCTByeT B  KOMIUIGKTOBAaHWM  CIEHUAIM3HUPOBAHHOIO  (oOHIA

ydeOHMKaMH H3 4YHCla BXOASAIIUX B  (efcpalbHBIA IMEpeueHb yUeOHUKOB,
JOMYIICHHBIX K WCIIOJIB30BAHUIO TPU pEATM3aldid UMEIOIUX TOCYIapCTBEHHYIO
aKKpeauTanuio o0pa3oBaTeNbHBIX MPOrpPaMM HAYaJIbHOTO OOIIEro, OCHOBHOTO
o0O1ero, cpeaHero oomero oopa3oBaHus, U y4eOHBIMU TTOCOOUSIMH, TOTYIICHHBIMHU K
MCITOJIb30BAHUIO TP PeaNTM3aliK YKa3aHHBIX 00pa30BaTEeNbHBIX MPOTPAMM;

. OCYIIECTBIISIET pa3MEIICHUE, OPTaHU3AINI0 U COXPAHHOCTh JOKYMEHTOB;

. OpraHu3yeT ¥ BeJeT CHpaBOYHO-OMOMMOTpaduyueckuii  ammapar:
karamorn  (andaBUTHBINA, CHCTEMAaTHYECKHI), KapTOTEKH (CUCTEMATHYECKYIO
KapTOTEKy CTaTeil, TeMaTUYECKHUE KAPTOTEKH), SJICKTPOHHBIA KaTalor, 0a3bl JaHHBIX
o nmpod o 00pa3oBaTeTLHON OpraHU3aIlUH.

2.3.2. OcymectBiser auddepeHnpoBaHHOe OHOINOTESYHO-UH(OPMAIIMOHHOE
o0CTy)KUBaHHE 00yUJaFOIINXCS:

o TIPEIOCTaBISIET MHPOPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX;



¢ OpraHu3yeT 00y4YeHUE HAaBbIKAM HE3aBUCHUMOIr0 OMOJMOTEYHOIO MOJIb30BATENS
U noTpeduTens uHpopMaluu, COAECUCTBYET UHTErpallui KOMIUIEKCA 3HAHUM, YMEHUN
Y HaBBIKOB PabOTHI C KHUTOM U HH(OpMaIIUeH;

¢ OKa3bIBa€T MH(POPMALMOHHYIO MOJJIEPKKY B PELICHUU 3a]a4, BOZHUKAIOUIUX B
mporecce  ydeOHOW,  caMo00pa3oBaTelIbHOW UM JIOCYTOBOWM  JIESITEIHLHOCTHU
oOyyJarommxcs;

¢ OpPraHU3yeT MAaCCOBbIE MEPONPUATHSI, OPUEHTUPOBAHHBIE HA pa3BUTHE OOUIEH U
YUTATEIbCKOW KYJIbTYPHI JINYHOCTH;

e COJICUCTBYET MENAarorn4yeckuM pabOTHHKAM B OpraHM3allid 00pa30BaTEIbHOTO
npolecca u ocyra 00y4aromuxcsl.

2.3.3. OcymectBasier auddepenuupoBanHoe OUOIMOTEYHO-UH(OPMAIIMOHHOE
00CIy>KMBaHHE ME1arornYeCcKuX pabOTHUKOB:

o BBISIBIISIET MH(OpMaMOHHBIE TMOTPEOHOCTH U YIOBIETBOPSET 3amlpOChl,
CBsI3aHHBIEC C 00YUYEHHEM, BOCIIUTAHUEM O0YyYaIOIIUXCS;

o cOZICHicTBYET MNPOGECCUOHANBHOW KOMIETEHIIMU T1€1aroroB, IOBBIIICHUIO
KBaJIM(DHUKAIIMHU, IPOBEJICHUIO aTTECTAIlUN;

e OCYIIIECTBIISIET TeKyllee nHpopMupoBanue (qHU MHPOPMAIUU, 0030PhI HOBBIX
NOCTYIUICHUH U MyOIuKauii);

¢ CITIOCOOCTBYET TMPOBEACHUIO 3aHATHI MO (POPMUPOBAHUIO WH(GOPMAIIMOHHOU
KyJbTYpbl 00YyYarouiuxcs, sBisercsi 0a30i Uisi MPOBEACHUS MPAKTHUYECKUX 3aHSITUN
1o pabote ¢ HHHOPMAIMOHHBIMU PECYpPCaMHU.

2.3.4. OcymectBiser auddepeHupoBaHHOoe OUOINOTEYHO-UH(OPMAIIMOHHOE
oOcy>KMBaHHE poauTeNiel (3aKOHHBIX MPEICTaBUTENEH ) 00yUYaroIuXCs:

o YIIOBJICTBOPSIET ~ 3allpOChl  MOJIb30BaTENel W HHPOPMUPYET O HOBBIX
MOCTYIUICHUSX B OMOJIMOTEKY;

¢ KOHCYJIbTUPYET IO BOMPOCAM OpraHU3allUd CEMEHWHOTO UTEHHUS, 3HAKOMHT C
uH(OpMaIHEH 0 BOCITMTAHUIO JICTEH;

¢ KOHCYJIbTUPYET 1O BOIPOCaM YU€OHBIX U3TaHUH IJIsi 00YyJYarOIIHXCS.

3. Opranusanus aesiTeJJbHOCTH OUOJIMOTEKH

3.1. OOmiee pPyKOBOJACTBO JESITEIBHOCTbIO  OMOJMOTEKH  OCYIIECTBISET
PYKOBOJUTEIL 00pa30BaTEIbHOM OpraHU3aIuy.

3.2. Henocpeacteennoe PYKOBOJCTBO OnOIMOTEKOM OCYILECTBIISIET
OmOIMoTEeKaph, KOTOPHIN Ha3HAYACTCS PYKOBOJIUTEIIEM 00Pa30BaTeIIbHOM OpraHU3aIiy.

3.3. bubnuorekaphr HECEeT OTBETCTBEHHOCTH B IpeJeiaXx CBOCH KOMIICTCHIIUH 3a
OpraHU3aIIO0 B PE3yJIbTAThI ICITCIIBHOCTH OMOIMOTEKH.

3.4. bubnmorekapp  paszpabaThiBa€T W  NPEIACTABISCT  PYKOBOJUTEIIO
00pa3oBaTeIbHOM OpraHU3aIliy Ha YTBEPIKICHHUE CIICTYIONINE TOKYMCHTHI:

« IIOJIOJKEHUE O OMOJINOTEKE,



o IIpaBUJIa MOJIB30BaHUs OUOINOTEKOM;

¢ TUTAHOBO-OTYETHYIO IOKYMEHTAIIHUIO.

3.5. B cocTaB OMOINOTEKN BXOIUT:

o A0OHEMCHT;

e UNTAJIbHBIN 3aJl;

e OT/EJ]1 Y4eOHHUKOB;

e OTJeT MH(DOPMALIMOHHO-O0MOIHorpaduuecKoi padboThI;

o QoHA W crmenuaTM3UpOBaHHBIM 3al PabOThl C MYIbTUMEIUWHBIMH U
CETEeBBIMU JIOKYMEHTAMH,

o MEUATEKA.

3.6. bubnuoreyHo-uHOOPMALIMOHHOE  OOCIY)KMBAaHUE  OCYIIECTBISETCA B
COOTBETCTBHMHM C TUIaHAMHU PabOThl OMOTUOTEKH U PEXKUMOM padOThl 00pa3zoBaTeIbHON
OpTaHu3allNN.

3.7. Pexxum paboThl OMOIMOTEKH oOmpenenseTcss OuOIuoTeKapeM C YYeTOM
pexxuMa  paboTel  oOpa3oBaTenbHOW — opramm3amuu. OamH pa3 B MecCsIl
peyCMaTpPUBACTCS CAHUTAPHBIN JCHb, B KOTOPBI OOCITY)KMBaHHE ITOJIH30BATENCH He
TIPOU3BOIUTCA.

4. Y4eT NOCTYIJIEHUS U BHIOBITHSI JOKYMEHTOB OHOJIHOTEYHOr0 (poHIA

4.1. [Ipuem nokyMeHTOB B (pOH OMOIMOTEKH BKIIIOYAET CIEAYIONINE OTIePALIUN:

e CBEpPKa MOCTYIUJICHUN C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HakjIagHas, aKT),
BKJTFOUAIOIIUM CITUCOK MOCTYMHUBIINX JOKYMEHTOB;

¢ COCTABJICHHE TEPBUYHOIO YYETHOTO JOKYMEHTa Ui TOCTYIUIeHUH 06e3
COMPOBOJIUTENHHOMN TOKYMEHTAIIUY;

e pETUCTpAIUSl  TMOCTYMHUBIIUX JOKYMEHTOB B  PErUCTpax CyMMapHOro,
rpynnoBoro u unauBuayanbHoro yuera (I'OCT 7.0.93-2015 «bubnuoteunsiii ¢hou.
TexHomorust GOpMUPOBAHUS).

4.2. Ilpu mMonoIHEHUH OCHOBHOTO OMOIIMOoTeUYHOro PoHIa HE0OX0AMMO COOIIIOIATh
TpeboBanuss denepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOAECHCTBUU
OKCTPEMUCTCKOW  JCSATENBHOCTHU».  JIOKyMEHTBI,  BKJIIOYEHHBIE B  IEPEUYCHb
HKCTPEMUCTCKUX MATEPUATIOB, IPUOOPETATH 3aMpPEIIeHO, MPU BBHISBICHUH UX B (POHIIE —
M3bIMAaTh U3 JIOCTYTIA.

4.3. Yuer u 06paboTKa JOKYMEHTOB OMOINOTEUHOTO (hOHA.

4.3.1. Yuer m 00paboTka ITOKYMEHTOB OCHOBHOTO (OHAA OCYIIECTBISCTCS
WHIUBUIYATbHBIM criocoOoM. CBeZieHHST O TIOCTYIHMBIIHUX TMEYAaTHBIX JOKYMEHTaX
BHOCSTCS B «KHUTY CyMMapHOTO y4deTa JOKyMEHTOB OCHOBHOTO (hOH/Ia».

[TocTynmuBmMM MTOKYMEHTaM MPUCBAWBAIOT WHIWBHUIYATbHBIA PETUCTPAIIMOHHBIN
HOMEp (MHBEHTAPHBIN HOMEp WJIM WHOU 3HAK, TPUHATHIA B KAYECTBE PETUCTPAITHOHHOTO
HOMEpA, CHCTEMHBIN HOMEp IS SJIEKTPOHHBIX IOKYMEHTOB) U MU(p XpaHCHHUS.



Peructpanmnonnsie HOMepa u MHUGPBI OTMEYAIOT B PETUCTPaX WHIUBHUIYATHLHOTO
ydeTa JOKYMEHTOB — WHBEHTAPHON KHUTE, KAPTOTEKE PETHUCTPAIMH Ta3eT, KYPHAJOB,
Y4ETHOH 0a3e JaHHBIX.

Bce sk3eMIUIsIpel NPUHATHIX WM3JAHUK IITEMIENOTCS. llItemMnens ctaBuTcs Ha
0o00poTe€ TUTYIBHOTO JUCTa (IPU OTCYTCTBUM THUTYJIBHOTO JINCTA — Ha TMEPBOU
CTpaHHMIIE TEKCTa MOJI 3arjiaBueM), Ha 17-i cTpaHulle MOJA TEKCTOM B JIEBOM HIDKHEM
yriay U Ha o00poTe Kaxjaoro mpuwioxkeHus. Ha Opomrtopax u KypHajlax IITEMIIEIb
CTaBUTCS TOJIbKO Ha 00JI0KKE WJIM Ha MEPBOU CTPAHUIIC TEKCTA.

CocrtaB ocHOBHOrO (hoHJa (PUKCUpPYETCSs B KapTOUHOM ajipaBUTHOM KaTajore, B
AJIEKTPOHHOM 6a3e JaHHBIX OMOINOTEKH.

4.3.2. Yuer u oOpaboTka yueOHOTO (oHAa. YueOHbI (JOHA YyUUTHIBACTCS U
XpaHUTCA OT/AEJIBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHAA.

Yyer nokyMeHTOB y4eOHOro (oHIa, Kak MHOTOIK3EMIUISIPHON JUTEpaTyphl,
OCYIIECTBIISICTCSl TPYIIIOBBIM CIIOCOOOM M oTpaxkaetrcss B «KHHre cymmapHoro ydera
yueOHOro (GoHIa» U B KAPTOTEKE PETUCTPAIMOHHBIX KapTOYEK.

Ha kaxnoe HamMeHOBaHUE JOKYMEHTOB yueOHOTro (hOHIa 3aBOJUTCS OTAEIbHAs
ydeTHas kaprodka. Kaprouku ¢ OubamorpaduueckuM ONMMCaHUEM U3JaHUN yU4eOHUKOB
PacCTaBISIOTCS B YYETHYIO KapTOTEKy IO KjlaccaMm, a BHYTPU KJIACCOB — IO ali(haBUTY
dbamunii aBTOpOB WM 3aryiaBuid. IS KOHTpOIS 3a COXPAaHHOCTBHIO YUYETHBIX
KapTOueK OHU perucTpupyrorcss B <««KypHane perucrpaluy yYeTHBIX KapTOuek
y4eOHUKOBY.

Texnuueckass 00paboTKa JTOKYMEHTOB MPEAYCMATPUBAET CIEAYIOIIME OIEpaINu
NPOCTaBJICHUE Ha KaXJOM JIOKYMEHTE IITeMIIeNsi OMOIMOTEKH B COOTBETCTBUU C
DyHKTOM 4.3.1 HAacTOAIIEro NOJIOKEHNUS;.

VYyer yueOHoroo ¢oHaa npeaycMaTpuBaeT OTPaKEHHUE €ro COCTaBa B CIIPABOYHO-
oubimorpaduueckoM amnmapare OWOIMOTEKH, B TOM 4HCJIE B JJISKTPOHHOW 0ase
JTaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.

4.4.1. TlpuuuHbl, IO KOTOPBIM JOKYMEHT MOJKET OBITh BBIBEJICH H3 COCTaBa
6ubmuoTeuynoro (GoHma, BKIIOYAIOT B TOM YUCIE BETXOCTh, A€(EKTHOCTh, YCTAPEIOCTh
o cojepXxaHuto, yrTpaTy. HckimioueHne mokyMeHTa u3 Oubnumoreunoro ¢oHaa
MIPOBOJIUTCSI HA OCHOBAHWU aHAJIM3a COCTaBa OMOIMOTEYHOTO (POHMIA U PE3YIBTATOB €r0
MIPOBEPKH.

4.4.2. Tlox BETXOCTBHIO JOKYMEHTA ITOHUMAIOT PE3yJbTaT €CTECTBEHHOI'O CTAPEHHUS
WM PU3NYECKOTO U3HOCA TJOKYMEHTA.

4.4.3. Ilox neeKTHOCTHIO IOKYMEHTA MOHUMAIOT YACTUYHYIO WU MOJHYIO YTpaTy
AKCIUTyaTalIMOHHBIX KA9eCTB IOKYMEHTA B PE3YJIbTaTEe BHEIIHETO BO3ICHCTBUS.

4.4.4. Tlop ycTapenoCThlO MO COAEPNKAHHWID MOHMMAKOT IMOTEPH) aKTYaJIbHOCTHU
TEMATUKH, TTOATBEPKIaeMYyI0 OTCYTCTBHEM CIIpOCa YHTATEeH, HEBOCTPEOOBAHHOCTHIO
B MIEpPEPACTIPEICIICHAN U PEATH3AIUH.



4.4.5. Tlox yrpaToli JOKyMEHTa MOHUMAIOT €r0 OTCYTCTBUE B (oHAE OMOIMOTEKU
[0 MPUYUHAM TOTEPU, XUILEHUS, O€ICTBUI CTUXUHUHOTO, TEXHOTEHHOIO (B TOM YHCIIE
XAaKEPCKON aTaku U HEBOCCTAHOBHMOTO COOS 3JIEKTPOHHOTO  O0OpyAOBaHUsS)  WJIU
COIMAILHOTO XapaKTepa, M0 HEYCTAaHOBJICHHON MPUYMHE.

4.4.6. Ilponecc UCKIIOUECHUS IOKYMEHTOB U3 (POHIa OMOIMOTEKU OCYIIECTBISACTCS
B cooTBeTcTBUU C [lopsiakoM ydeTa JOKYMEHTOB, BXOJSIIUX B COCTaB OMOJIMOTEUHOIO
donna, yrBep>KaeHHbIM nprukazoM MunkynbsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbiObITHE JOKYMEHTOB OMOIMOTEYHOTO (OHAA MPOU3BOAUTCS B pE3yJIbTaTe
UX CIHUCAHUs KOMUCCHUEH, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTeIbHOM OpraHu3aIiy.

4.4.8. YTunuzanus CriMCaHHbIX JOKYMEHTOB OMOINOTEYHOTO (DOHIa MPOU3BOAUTCS
B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

5. IlpoBepka 1OKYyMEHTOB OUOJIHOTEYHOT0 (POHAA

5.1. IlnanoBas mpoBepka TOKYMEHTOB OuOnHMOTEYHOro (GoHAA MPOBOJUTCS C
NEePUOJMYHOCTBIO OJMH pa3 B TMATh JIT Ha OCHOBaHUM Tpaduka TPOBEPKH,
YTBEPKJIEHHOTO 3aBEAYIOIIUM OMOIMOTEKOM.

5.2. BuemnnaHoBas poBepKa JOKYMEHTOB OMOIMOTEUHOTO (DOH1a MPOU3BOJAUTCS B
00s13aTeTbHOM TOPSIIKE:

olIpU BBIABJICHUU (HAKTOB XHUIIEHHUS, 3JIOYNOTPEOJECHUS WU TOpUYU
JIOKYMEHTOB;

eB CIly4a€ CTUXHUIHOTO O€ICTBHUSA, MOXKapa WIM JIPYTUX Ype3BbIYAHBIX
CUTyalui, BBI3BAHHBIX SKCTPEMAJIBHBIMU YCIIOBUSIMU;

o[IpY PEOPraHU3aMU WK JIMKBUAAIIMN 00pa30BaTeIbHON OpraHU3alluu.

5.3. Ilo wrToram TIpPOBEpKH 3aBEAYIOIIMH OMOJIMOTEKOM COCTaBISET aKT,
NOJIUCHIBAET W XPAaHUT €ro B OMOJIMOTEKE B TEUEHHUE CPOKA, YCTAHOBIEHHOIO
HOMEHKJIATypou nen. Ecinyu Kakue-TO JOKYMEHThI OTCYTCTBYIOT MO HEYCTaHOBJIEHHOM
NPUYUHE, TO K aKTy MPUKIAJIBIBAETCS UX CIIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEJICHHS O
KOJIMYECTBE JOKYMEHTOB OuONMMOTeYHOro (QoHIa B HAIMYMU U KOJIUYECTBE
OTCYTCTBYIOUIUMX JOKYMEHTOB, B TOM YHCJI€ MO HEYyCTAaHOBJIEHHON mpuuuHe. B akTte
TaK)K€ YKa3bIBAETCSI HOMED U JaTa akTa MpeablAyLel MPOBEPKH.

5.4. Bo BpeMs TpoBEepKH JOKYMEHTOB OubOmuoreyHoro QoHga pabOTHUKH
OTCIICKUBAIOT HATMINE IKCTPEMHUCTCKUX MaTEPUATIOB, KOTOPBIE BXOIAT B (heliepaibHbIN
CIIUCOK, ony0OJinKoBaHHbIM MuHiocToM Poccun Ha cBoeM caiire.

Ecnu 3aBeayromuii 6MOIMOTEKON HAMAET SKCTPEMUCTCKUN MaTepuaj, TO JOJHKEH
OTPAaHUYUTH K HEMY JOCTYII CO CTOPOHBI MOJIb30BATEIIEH.

5.5. Ilpu BeIsSIBIIEHUH B MpOIIecCce MPOBEPKH (POH/Ia OTCYTCTBYIOMIUX JOKYMEHTOB U
HEBO3MOXHOCTH YCTAHOBJICHHUSI BUHOBHBIX JIUIT YOBITKH 110 HEAOCTaYaM CIUCHIBAIOTCS B
COOTBETCTBUH C JIEUCTBYIOUIUM 3aKOHOJATEIbCTBOM.
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